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What support will Trainees
receive?

Traineeships are flexible and are tailored to the career aspirations of the
individual. The process can be changed and adapted during the
Traineeship so that all parties get the most out of the programme.

We will assess the level of English, Maths and readiness for work, for
each individual as well as discussing career aspirations. Ve will deliver a
personalised development programme, aimed at supporting them in the
first steps of their career.

They will be offered regular reviews with the work placement employer and
ourselves to monitor progress to ensure that they are receiving the best
possible experience from the Traineeship.

The work experience placement is central to the Traineeship, however it
may not start in the first week of the Traineeship and should begin at the
most appropriate time for each Trainee. We may identify that they would
benefit from classroom support to build on the skills and knowledge
required to enter the workplace before beginning the work experience
element.

Is a Traineeship right for my
son or daughter?

Traineeships are designed for motivated young people aged between 16
and 24, who are qualified below level 3* and who want the opportunity to
gain some valuable work experience. If they fit this description and are
eager to start a career, we will invite them to take part in a personal
assessment to develop a programme to suit them.
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Traineeships

A stepping stone
towards an
Apprenticeship.

*Level 3 qualifications include: A Levels, BTEC National Extended Diploma, NVQ Level 3, efc.
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What can be gained from a
Traineeship?

A Traineeship is a significant step towards a rewarding career and will
provide a young person with a high quality work experience placement
within a local company. They will develop transferable skills, abilities and
knowledge to gain an Apprenticeship or other paid employment, as well as
improving long term career prospects and eaming potential. They will
receive support in:

¢ Enhancing their CV and writing impressive job applications;
o Developing their interview skills;

e Building on their English and maths skills through working towards
formal qualifications.

Once their Traineeship has been completed, they will receive constructive,
meaningful feedback and a reference that can be used for future job
applications.

The work placement employer may also offer an Apprenticeship or another
paid role within the company.

How can a Traineeship
develop their career?

There are many different routes into a career and the route that your son or
daughter takes will depend on their own skills, experience, leaming
methods and aspirations.

For many the Apprenticeship route, rather than the academic route of A
Levels and University, may be more appropriate.

A Traineeship acts as that step before an Apprenticeship to build on their
work experience and crucial employability skills. As well as enhancing their
CV, leaming to write strong job applications and developing interview skills,
they will have the opportunity to prove their ability to work by applying their
skills in a work placement. By completing a Traineeship, an Apprenticeship
and a career is just one step away.
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Does a Traineeship cost
anything?

There is no cost to taking part in a Traineeship.

What is a Traineeship?

Taking part in a Traineeship should also not affect you or your son or
daughter claiming for benefits, even if the training exceeds 16 hours a
week. As a Traineeship is classed as ‘approved education’, you should still
receive Child Benefit while they are participating in a Traineeship
programme. For more information on Child Benefit, please visit:
www.gov.uk/child-benefit-16-19

A stepping stone towards an Apprenticeship
and a career.

A Traineeship programme is an opportunity for young people to gain the
work experience and skills to secure an Apprenticeship or other paid
employment and to take their first steps towards a fulfilling career. Trainees
undertake a practical work experience placement within a local company
as well gaining support to improve their English, maths and employability
skills, while working towards formal qualifications (e.g. GCSE). Your son or
daughter will gain the knowledge and confidence to write impressive job
applications, prove their abilities at interviews and secure an Apprenticeship
or other employment.

Although Traineeships are unpaid, we encourage our placement partners
to reimburse for any expenses, including food and travel. The Trainee may
also be eligible to receive a bursary, however this will be discussed on
application.

How can my son or
daughter get involved?

A Traineeship will last anywhere between six weeks and six months and
has three parts that will build upon existing skills and knowledge:

If they are interested in beginning a Traineeship or if you or they would like
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